
Online Enrolment for exchange

students at Saarland University



Prepare your documents

▪ High School Diploma 

▪ Valid Passport or ID card [.pdf]

▪ Letter of acceptance [.pdf]

▪ Scan of enrolment certificate of home university (if applicable) [.pdf]

▪ Passport Picture (minimum size: 248 x 330 Pixel, filetype: .jpg)

▪ Receipt that you have paid the semester fee [.pdf]

▪ Certificate of Health Insurance or your European Health Insurance Card (EHIC) [.pdf]
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The Health Insurance 

Do you have a valid European Health Insurance Card EHIC (blue insurance card)?

➔Upload a scan of the card

Do you come from a country with a social security agreement with Germany?

➔ You need to contact a German statutory health insurance (AOK, TK, DAK, IKK…) & upload your insurance 

certificate

You do not have insurance valid in Germany?

➔ buy a German health insurance, statutory (recommended!) or private
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The Health Insurance 

You do not have insurance valid in Germany?

➔ buy a German health insurance, statutory (recommended!) or private

Never choose the cheapest option with private.  Compare insurance plans carefully!
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Statutory insurance for students Private insurance students

Around 120 EUR/month Starting at 40 EUR/month

Cover pre-existing conditions Does not cover pre-existing conditions

No extra payment for basic treatments Prepay treatments, get reimbursed by 

insurance

No significant difference in benefits 

between the statutory insurances

Deductibles up to several 100 EUR

Only students up to 30 years of age Waiting time for some treatments

Statutory insurance for students Private insurance students

AOK Provisit student

TK Vela

DAK Mawista…

Barmer

IKK…



The Health Insurance 

You are from a country with a social security agreement with Germany or you chose a private insurance?

→ an email with the Headline „Befreiung Versicherungspflicht“ to a German statutory health insurance.

List the following information:

- your name and date of birth

- current address

- this code „H0001949“.

- Attach your letter of admission of Saarland University

The insurance will electronically submit the exemption to the university.
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Semester fee 

The semester fee for exchange students is 177,70 EUR* (winter term 2024/25).

This applies for students in the 

- „Erasmus+ program“ 

- „Ostpartner“ 

- „Weltweit-Austausch“.

The exchange program is written on your admission letter and you can pay accordingly. 

The semester fee for freemover students is 361,90 EUR (winter term 2024/25).
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Semester fee 

Please pay the fee by bank transfer. The banking information is:

 Name of the bank:  Bank1Saar

 Recipient`s name: Universität des Saarlandes

 IBAN:   DE19 5919 0000 0000 33 0000 

 BIC:    SABA DE 5 S

 Reference:  Full name, date of birth, B-Number (B000xxxx – your user name to the application portal)
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Semester fee – Semester ticket

▪ When paying for the semester fee by bank transfer (currently the only option) make sure to 

transfer enough to cover any transfer fee that may arise (ask your bank)!

▪ The semester fee is not a tuition fee! It is for the the semester ticket as well as for the benefits 

our university provides for our students. 

▪ Starting winter term 2024/25 The semester ticket will include the „Deutschlandticket“
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You can now start the enrolment at

www.uni-saarland.de/application
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You first have to register a new account
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Check your email!
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B0000123

Save the login information 

where it is easily accessable 

for you (phone, 

computer…)!



When using the enrolment portal, you can switch the language 

to English if you want.

To navigate, you can use the „save and return“ button if you want to 

continue later on your application.

The submit button has to be used when you are completely done with 

your enrolment.
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Start your enrolment by clicking on „Enrolment“

• Please choose the option for exchange students:

 „(Letter of admission from International Office)“

• Choose the correct start semester and subject (see admission letter)!

• The study semester will be prefilled with „1“. That is correct!
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Navigating the website

1427.11.2024

You can navigate through the website by clicking 
on the sections on the left side of the page. To 
go back to a section, you should use this menu, 
as clicking on the „back“ arrow of the browser 
might make the website lag.



Fill in your personal details
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Choose where you have finished your high school

outside of Germany
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Please choose this option

APS upload is not necessary for exchange students!



Choose where you have finished your high school

When did you finish high school?

In which country did you finish highschool?

What is your grade? If you do not know the German equivalent, 

please simply fill „8,00“

You can skip the rest of the page.

Written name of your school leaving certificate e.g. Baccaluréat général

Upload of admission letter
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Your study history

Choose country

Year of FIRST time university enrolment

18

Number of semesters enrolled previously at 

a GERMAN university (you can choose 0)

Choose this option



Your study history

Are your currently enrolled at another university?

 Choose yes. 

Choose country

19

Select first option in drop down menu

Choose current field of study (or closest 

available)

Choose your current study cycle:

„Bachelor an Universitäten“

„Master an Universitäten“

Select „no“

Upload either enrolment certificate of 

current university or admission letter of the 

international office



Work experience



Examinations taken



Choose „yes“

Country in which you finished the degree

Please choose „First study“

Which degree did you finish?

Subject?

Date when you finished the degree

Please choose „passed“

Enter the grade that you obtained.

If unknown, please fill „99“

If you already finished a full degree 

(e.g. Bachelor), please choose „yes“. 

Otherwise choose „no“ and continue to 

the next page.
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Parallel enrolment



Health Insurance information 

Do you have a German statutory insurance?

➔ Choose insured & give details about your insurance

All others (EHIC, private, social security agreement)

➔ Choose not insured & upload proof of insurance (EHIC, certificate etc)
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Further Uploads

upload here your passport or ID Card (front and back)

upload here your picture – no picture, no card!

upload here your letter of admission by the International Office



Confirm choice
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You cannot make changes to this 

page, but you have to open it once. 



Verification of input data
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Read the declaration, confirm and upload the proof of payment



After submitting the enrolment
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„Saved“ 

Only you can see the application and you can still make changes.

„Submitted“

You application can now be reviewed and processed by the 

admission‘s office. You can no longer make changes.

"Valid" or "Approved" 

As soon as the Admissions Office has checked your enrolment 

request, and if everything was complete, the application will 

change to “valid" or "approved". At this point, the enrolment 

system is only waiting for the semester fee to be received. Once 

the semester fee has been received, your enrolment is complete 

and you will be able to download your university credentials 

("Kennungsschreiben").



Download your personal UdS ID - Kennungsschreiben
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1. Log into SIM application portal

2. Open your enrolment file

3. Go to „Documents“

4. Scroll down to „My certifications“

5. Download the „Kennungsschreiben“

6. Change the password!

Sometimes it can take up to 48 h until you are able to change the 

password!



If you have given an address in Germany, France, Luxembourg or Switzerland during the online enrolment, the 

card will be sent to this address! 

If you have given an address in any other country, you need to pick up the card in the Welcome Center. You 

receive an email. The card will be ready after ~3 work days!

Opening hours of the Welcome Center (Building A4.4) :

Monday to Friday, 9.30 – 12.30 and 13.30 – 15.00 

After the enrolment is valid
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1. Download „Saarfahrplan“ App

2. Read information on this page!

 uni-saarland.de/en/study/organisation/more/student-travel-ticket

3. Login with your personal UdS ID and and password

4. Confirm the information and you will be forwaded to the app

5. The ticket is available as QR code within the app

How to obtain the „Deutschlandticket“ – AFTER the enrolment is valid
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Thank you for your attention and 

Welcome to Saarland University!

Questions?

welcome@uni-saarland.de 
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